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DETAILS THAT ARE TYPICALLY INCLUDED IN AN EMPLOYEE CONTRACT OF EMPLOYMENT

· Name and address of the employer
· Name, address, and identity number (ID) of the employee
· Start date of employment and the end date where the employee has a fixed-term contract
· Job title
· Job description (normally in an addendum that can be amended without changing the contract)
· Probation period
· Annual leave (number of working days)
· Sick leave (number of days)
· Working hours
· Commitment to work overtime
· Right of the business to lay down rules and policies for the business
· Right of the business to test employees if they are under the influence of alcohol or drugs
· Right of the business to search employees for unauthorised possession of business property
· Notice period required by employees or employer
· Retirement age
· Restriction of trade clauses
· Right of the business to deduct money for loans or shortages 
· [bookmark: _Hlk207046447]Remuneration packages (normally in an addendum that can be amended annually without changing the contract)
· Other benefits such as incentives, housing subsidy, computers, company car, cell phone, and so on (normally in an addendum that can be amended annually without changing the contract).
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