The following text can be added to your business emails by programming it into your stationery on the email programme that you use.

Email disclaimer:
This e-mail and its attachments are confidential, private and intended for only the addressee. If you are not the named recipient or their authorised representative, notify the sender immediately, and delete this e-mail. Do not disclose or use it in any way. In no event will we be liable for any loss or damage including without limitation, indirect or consequential loss or damage, or any loss or damage whatsoever arising from loss of data or profits arising out of, or in connection with the use of this email. E-mails do not necessarily constitute an official representation of [Your business’s name] unless this is specifically stated or clearly and objectively ascertainable from the contents of the e-mail itself.

