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	Planning and content
	(No evidence of research

(Needs help to organise material logically
(Inadequate introduction or conclusion
	1 Not achieved
	
	
	
	
	4–5
	2–3
	0–3

	
	(Little evidence of use of sources

(Logical organisation of information only evident in some places
(Introduction and conclusion not clear
	2 Elementary
	
	
	
	6–7
	6
	4–5
	2–3

	
	(Some research from one or two sources

(Moderately logical organisation of information
(Introduction and conclusion need attention
	3 Moderate
	
	
	7–8
	7–8
	6–7
	6
	4–5

	
	(Adequate evidence of research

(Some inconsistency in organisation

(Introduction and conclusion adequate
	4 Adequate
	
	7–8
	7–8
	7–8
	7
	7–8
	

	
	(Good evidence of research 

(Logical organisation of information

(Good introduction and conclusion
	5 Substantial
	10–11
	10–11
	10–11
	10–11
	7–8
	
	

	
	(Evidence of very good research

(Logical organisation- (Very good introduction and conclusion
	6 Meritorious
	12
	12
	12
	12
	
	
	

	
	(Excellent evidence of wide research
(Excellent organisation of material

(Excellent introduction and conclusion
	7 Outstanding
	12–15
	12–15
	12–15
	
	
	
	

	
	
	Performance levels
	7 Outstanding
	6 Meritorious
	5 Substantial
	4 Adequate
	3 Moderate
	2 Elementary
	1 Not achieved

	Sample rubric for prepared oral presentation

Learner’s name:

____________________
Activity:

____________________
____________________
Mark:    /
	Presentation and language use
	(Speaks extremely fluently

(Uses excellent stress/rhythm/ tone and pronunciation
	(Speaks very fluently, using pauses and questions

(Uses very good stress/rhythm and clear pronunciation
	(Speaks fluently

(Uses good stress /rhythm and clear pronunciation
	(Speaks with adequate fluency, using pauses

(Uses some stress and rhythm, fair pronunciation
	(Speaks slowly or fast

(Speaks rather monotonously; distorts many words
	(Hesitant; 

(Speaks rather monotonously; distorts many words; some incoherence
	(Reluctant

(Speaks monotonously; distorts most words; incoherent

	Language and style
	(Language very difficult to understand

(No sense of style

(Errors in every sentence

(Length: too long or too short
	1 Not achieved
	
	
	
	
	4–5
	2–3
	0–2

	
	(Language hard to understand in parts

(Error-ridden

(Style not very appropriate

(Length: too long or too short
	2 Elementary
	
	
	
	6–7
	6
	4–5
	2–3

	
	(Language quite often not idiomatic

(Errors interfere with meaning 

(Many errors in style

(Length: too long or too short
	3 Moderate
	
	
	7–8
	7
	6–7
	6
	4–5

	
	(Fairly good use of language

(Style is limited but acceptable

(Quite a few errors

(Length correct
	4 Adequate
	
	9–10
	9
	7–8
	7
	6–7
	

	
	(Good use of language

(Style mostly appropriate

(Some errors but do not affect under-standing

(Length correct
	5 Substantial
	10–11
	10
	9–10
	9
	7–8
	
	

	
	(As for “Outstanding” but there are a few errors
	6 Meritorious
	12
	10–11
	10
	8–9
	
	
	

	
	(Excellent use of language

(Style appropriate and enhances meaning

(Virtually no errors

(Length correct
	7 Outstanding
	12–15
	12
	10–11
	
	
	
	

	
	
	Performance levels
	7 Outstanding
	6 Meritorious
	5 Substantial
	4 Adequate
	3 Moderate
	2 Elementary
	1 Not achieved

	Sample rubric for functional writing

Writing and presenting
Learner’s name:

Activity: 

Mark:   /20
	Content and format
	(No format errors

(Information is complete

(Very well structured
	(Minor format errors 

(Information is complete

(Well structured
	(Some format errors

(Most information included, some omissions

(Fairly well structured
	(About half the formatting is incorrect

(Most information included, but ordinary

(Structure could be better
	(Some serious format errors

(Some key information missing

(Structure a bit muddled
	(Format is mostly incorrect

(Important content missing

(Little structure
	(Completely wrong format

(Inappropriate information

(No structure


	Language use
	(Language not creative and difficult to understand

(Style, tone, register completely inappropriate

(Concord errors throughout

- Very difficult to understand

(Length too long or too short
	1 Not achieved
	
	
	
	
	6
	5
	0–5

	
	(Language not creative and not well used

(Style, tone, register inappropriate

(Many concord errors

(Errors in every sentence

(Length: too long or too short
	2 Elementary
	
	
	
	8
	6–7
	6
	5

	
	(Little creative use of language

(Style, tone, register: lacks coherence

(Little variety in sentences

(Some confusion with concord

(Errors interfere with meaning

(Length: too long or too short
	3 Moderate
	
	
	10
	8–9
	8
	6–7
	6

	
	(Fairly good use of language with some variety in structure and vocabulary

(Style, tone register: mostly coherent

– a few concord errors

(Quite a few language errors

(Length correct
	4 Adequate
	
	12–13
	10–11
	10
	8–9
	8
	

	
	(Good creative use of language

(Style, tone, register: mostly suitable

(Generally correct concord

(Variety of sentences 

(Errors do not affect understanding

Length correct
	5 Substantial
	14–15
	14
	12–13
	10–11
	1o
	
	

	
	(As for “Outstanding” but there are a few errors

(Style, tone, register: suitable
	6 Meritorious
	16
	14–15
	14
	12–13
	
	
	

	
	(Excellent, creative use of language

(Style, tone, register: most appropriate

(Perfect use of concord

(Complex sentences

(Virtually no errors

(Length correct
	7 Outstanding
	16–20
	16
	14–15
	
	
	
	

	
	
	Performance levels
	7 Outstanding
	6 Meritorious
	5 Substantial
	4 Adequate
	3 Moderate
	2 Elementary
	1 Not achieved

	Sample assessment rubric for creative writing (essays)

Writing and presenting

Learner’s name:
Activity:
Mark:   /50


	Planning and content
	(Original, creative

(Excellent development of topic

(Vivid, interesting details
(Excellent Introduction & conclusion
	(Original and quite creative

(Very good development of topic

(Interesting and well structured
	(Good content

(Well structured

(Good detail
	(Content appropriate, but ordinary

(Structure could be better

(Some interesting details
	(Content adequate, but dull

(Few details

(Structure a bit muddled
	(Content mostly inappropriate

(Little structure
	(Totally inappropriate content

(No structure


	Sample assessment sheet for reading aloud

Name:_____________________________

Mark awarded:_____________________________

Place learners’ performance in the description category that most accurately describes their reading aloud. Within that category, award marks within the range indicated.

	Description of performance
	Description

	7 Outstanding achievement 

Award marks within the range of
12–15
	Whole piece exceptionally well read with energy, understanding and great feeling, captivating audience. Pauses effectively and makes eye contact in a way that helps to engage the audience.

	6 Meritorious achievement

Award marks within the range of
10–11
	Whole piece very well read, with energy, understanding and feeling. Pauses effectively and makes eye contact in a way that helps to engage the audience.

	5 Substantial achievement

Award marks within the range of
9–10
	Well read, with feeling and understanding. Some pauses for effect. Limited eye contact.

	4 Adequate achievement

Award marks within the range of
7–8
	Quite well read but lacked energy and feeling. Few pauses for effect, and limited eye contact.

	3 Moderate achievement

Award marks within the range of
6–7
	Parts of the piece were well read, but the rest lacked energy and feeling and was hard to understand. No meaningful pauses and very little eye contact.

	2 Elementary achievement

Award marks within the range of
4–5
	Shows little understanding of the piece read, with no energy or feeling. No pauses for effect and no eye contact with the audience.

	1 Not achieved

Award marks within the range of
0–3
	Was unable to read enough to assess.


	Learner self-assessment checklist for writing

Name: _____________________________________________________



	Format and style check
	This has been handled well
	Still needs some work
	Still needs a lot of attention
	Comments

	Appropriate title
	
	
	
	

	The features suit the text type
	
	
	
	

	Paragraphs are well structured with a topic sentence
	
	
	
	

	Ideas are logically linked within and between paragraphs
	
	
	
	

	The text is suitable for the audience
	
	
	
	

	The tone and style are suitable for the text
	
	
	
	

	Language check
	This has been handled well
	Still needs some work
	Still needs a lot of attention
	Comments

	Full stops used correctly
	
	
	
	

	Commas used correctly
	
	
	
	

	Capital letters used correctly
	
	
	
	

	Inverted commas used correctly
	
	
	
	

	Apostrophes used correctly
	
	
	
	

	Other punctuation used correctly
	
	
	
	

	Agreement of subject and verb
	
	
	
	


	Learner record sheet for keeping track of extended reading programme

Name: _____________________________________________________



	Type of text or visual
	Name of texts/visuals
	Comments

	Fiction books
	
	

	Non-fiction books
	
	

	Magazines
	
	

	Newspapers
	
	

	Websites
	
	

	Films
	
	

	Documentaries
	
	

	TV series
	
	

	Self-assessment sheet – general reflection on progress in the learning environment. Can be adapted to suit your needs at a particular time.

Name:_______________________________________________________

	CRITERIA
	COMMENTs

	Learning skills

	I can ask relevant questions.
	

	I can follow instructions.
	

	I can find the information needed. 
	

	I can express ideas clearly and correctly.
	

	I can reflect critically on my own work.
	

	I can produce neat, legible work.
	

	I can organise myself efficiently.
	

	I understand how to improve my work.
	

	I can manage my use of time.
	

	Group skills

	I follow group rules.
	

	I work co-operatively as part of a group.
	

	I contribute to discussions without dominating.
	

	I listen while others are speaking.
	

	Attitudes

	I respect other points of view
	

	I participate freely in activities.
	

	I can work in a constructive and positive way.
	

	I value the beliefs held by others.
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