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	RUBRIC FOR ASSESSING ORAL PRESENTATION/PREPARED SPEECH: FIRST ADDITIONAL LANGUAGE
(20 marks)


	
	Code 7

Outstanding

8–10
	Code 6

Meritorious

7
	Code 5

Substantial

6
	Code 4

Adequate

5
	Code 3

Moderate

4
	Code 2

Elementary

3
	Code 1

Not achieved

0–2

	Research skills
	Convincing evidence that a wide range of interesting and relevant sources have been consulted.
A wide range of new and interesting facts and examples make the presentation impressive.
	Sound evidence that a wide range of interesting and relevant sources have been consulted.
New and interesting facts and examples contribute to a well structured presentation.
	Good evidence that a wide range of interesting and relevant sources have been consulted.
Interesting facts and examples contribute to a well structured presentation.
	Satisfactory evidence that relevant sources have been consulted.
Presentation is interesting and some new and interesting facts and examples have been given.
	Some evidence that relevant sources were used.
Presentation is adequate but without the spark of new ideas, facts or information .
	Limited evidence of partial use of sources.
Little evidence of research owing to lack of new ideas, facts or information.

	If sources were used, there is little or no evidence in the presentation.
Hardly any new ideas

Any research done does not contribute to the effectiveness of the presentation.

	Planning and organisation of contents
	Thoroughly planned according to task, audience, context and format.
Striking introduction which immediately grasps audience attention.
Brilliant development of ideas and argument.
Content reflects outstanding creativity, originality and mature insight.
Skilful ending thoroughly drawn together.
	Very well planned according to task, audience, context and format.
Very good and appropriate introduction which immediately arouses interest.
Very good, and sustained development of ideas and argument.
Content reflects creativity originality and some insight.
Very good conclusion.
	Well planned according to task, audience, context and format.
Good and appropriate introduction which arouses interest

Good, and sustained development of ideas and argument.
Content reflects creativity, originality and some insight.
Good conclusion.
	Satisfactory planning according to task, audience, context and format.
Reasonably good introduction which still arouses interest.
Good development of argument which can be followed easily.
Content fairly original, but not always creative and insight sometimes lacking.
Reasonably good ending, but sometimes lacks cohesion.
	Adequate planning according to task, audience, context and format.
Introduction adequate which arouses some interest.
Adequate development of ideas and argument but has problems with cohesion.
Content shows some originality, but not always creative and lacks insight.
Adequate conclusion, but lacks cohesion.
	Evidence of some planning according to task, audience, context and format.
Some evidence of introduction, but barely arouses interest.
Some arguments can be followed, but others are inconsistent/can barely be followed.
Content is barely original and lacks creativity or originality.
Hardly any evidence of a conclusion.
	No evidence of planning according to task, context, audience or format.
Introduction poor and arouses no audience interest.
Cannot sustain argument

Shows little understanding of topic.
Content poor, boring and banal.
Conclusion lacking.

	[image: image1.png]Tone, speaking and presentation skills
	Natural delivery, a fluent skilled and animated presenter, appropriate style and register.
Clearly audible articulation

Eye contact, facial expressions, gestures and body language outstanding, functional and convincing.
Audience reaction overwhelmingly positive.
Confident delivery with very little use of notes.
	Very good presenter natural and fluent presentation appropriate style and register.
Audible articulation

Eye contact, facial expressions, gestures and body language functional and convincing.
Audience interest sustained throughout.
Notes used effectively and with confidence.
	Good presenter, fluent presentation, appropriate style and register.
Largely audible articulation

Eye contact, facial expressions, gestures and body language largely functional and convincing.
Audience interest sustained.

Notes used effectively. 
	Reasonably fluent presenter, but sometimes shows hesitation, style and register mostly appropriate.
Reasonably clear articulation and audibility.
Eye contact, facial expressions, gestures and body language reasonably convincing.
Most members of the audience follow with interest.
Some dependency on notes but still good contact with the audience.
	Sometimes fluent, but presentation lacks appropriate style and register.
Adequately audible and clear articulation

Adequate eye contact, facial expressions, gestures and body language but not always convincing.
Mixed reaction from the audience .
Use of notes often detract from presentation.
	Hesitant, lacks expression

Lacks fluency, mostly inappropriate style and register.
Articulation not clear and hardly audible

Very little eye contact/ facial expressions/ body language.
Lack of audience interest shown.
Dependent on notes.
	Inappropriate tone, style and register.
Sloppy indistinct articulation mostly inaudible.
Almost non-existent eye contact, inappropriate facial expression and body language.
No audience contact.
Totally dependent on notes.

	Critical awareness of language usage
	Thorough, mature vocabulary and creative language use.
Outstanding language manipulation in order to evoke audience response.
Exceptional awareness of, and sensitivity to, respectful language use on cultural issues.
	Very good mature vocabulary and creative language use.
Very good language manipulation in order to evoke audience response.
Very good awareness of, and sensitivity to, respectful language use on cultural issues.
	Good vocabulary and creative language use.
Good language manipulation in order to evoke audience response.
Good awareness of, and sensitivity to, respectful language use on cultural issues.
	Reasonably mature vocabulary and creative language use.
Reasonable language manipulation in order to evoke audience response.
Reasonable awareness of, and sensitivity to, respectful language use on cultural issues.
	Adequate vocabulary and language use.
Some language manipulation in order to evoke audience response.
Moderate awareness of, and sensitivity to, respectful language use on cultural issues.
	Limited vocabulary and language use. 

Struggles to manipulate language in order to evoke audience response.
Seldom aware of, or sensitive to, respectful language use on cultural issues.
	Very limited vocabulary and language.
Unable to manipulate language.
Hardly ever aware of, or sensitive to, respectful language use on cultural issues.

	Choice, design and use of audio and/or visual aids
	Excellent and tastefully appropriate choice and presentation of visual aids

Visual aids make an impact on the audience and effectively contribute to the success of the presentation
	Very good and appropriate choice and use of visual aids.
Presenter is able to use visual aids effectively to enhance the presentation.
	Good and appropriate choice and use of visual aids.
Presenter is able to use visual aides to enhance the presentation.
	Visual aids are mostly relevant to the topic.
Most of the visual aids used contribute to the success of the presentation.
	Visual aids adequately used, but not always totally appropriate.
Visual aids do not always contribute to presentation.
	Seldom uses visual aids.
Use of aids sometimes clumsy and not functional.
	Makes no use of visual aids.
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	RUBRIC FOR ASSESSING AN ESSAY – FIRST ADDITIONAL LANGUAGE (50 marks)

	
	CONTENT AND PLANNING
(32 MARKS)
	LANGUAGE, STYLE AND EDITING 
(12 MARKS)
	STRUCTURE
(6 MARKS)

	Code 7 
Outstanding 

80-100%
	26–32

· Content shows impressive insight into topic.
· Ideas thought-provoking, mature.
· Planning and/or drafting has produced a virtually flawless, presentable essay.
	10–12

· Critical awareness of impact of language.
· Language, punctuation effectively used.
· Uses figurative language.
· Choice of words highly appropriate.
· Style, tone, register highly suited to topic.
· Virtually error-free following proof-reading and editing.
	5–6

· Coherent development of topic. Vivid detail.
· Sentences, paragraphs coherently constructed.
· Length in accordance with requirements of topic.

	Code 6 
Meritorious

70-79%
	22½–25½

· Content shows thorough interpretation of topic.
· Ideas imaginative, interesting.
· Planning and/or drafting has produced a well-crafted and presentable essay.
	8½–9½

· Critical awareness of impact of language.
· Language, punctuation correct; able to include figurative language correctly.
· Choice of words varied and correctly used.
· Style, tone, register appropriately suited to topic.
· Largely error-free following proof-reading, editing.
	4½

· Logical development of details. Coherent.
· Sentences, paragraphs logical, varied.
· Length correct.

	Code 5 
Substantial

60-69%
	19½–22

· Content shows a sound interpretation of the topic. 
· Ideas interesting, convincing.
· Planning and/or drafting has produced a presentable and very good essay.
	7½–8

· Critical awareness of language evident.
· Language and punctuation mostly correct.
· Choice of words suited to text.
· Style, tone, register suited to topic in most of the essay.
· By and large error-free following proof-reading, editing.
	4

· Several relevant details developed.
· Sentences, paragraphs well constructed.
· Length almost correct.

	Code 4
Adequate

50-59%
	16–19

· Content an adequate interpretation of topic.
· Ideas ordinary, lacking depth.
· Planning and/or drafting has produced a satisfactorily presented essay.
	6–7

· Some awareness of impact of language.

Language simplistic, punctuation adequate.

Choice of words adequate.

Style, tone, register generally consistent with topic requirements.

Still contains errors following proof-reading, editing.
	3–3½

· Some points, necessary details developed.

· Sentences, paragraphing might be faulty in places but essay still makes sense.
· Length correct.

	Code 3
Moderate

40-49%
	13–15½

· Content ordinary. Gaps in coherence.
· Ideas mostly relevant. Repetitive.
· Planning and/or drafting has produced a moderately presentable & coherent essay.
	5–5½

· Limited critical language awareness.
· Language ordinary and punctuation often inaccurately used.
· Choice of words basic.
· Style, tone register lacking in coherence.
· Contains several errors following proof-reading, editing.
	2½

· Some necessary points evident.
· Sentences, paragraphs faulty but ideas can be understood.
· Length – too long/short.

	Code 2
Elementary 30-39%
	10-12½

· Content not always clear, lacks coherence.
· Few ideas, often repetitive.
· Inadequate evidence of planning/drafting. Essay not well presented.
	4-4½

· Language and punctuation flawed.
· Choice of words limited.
· Style, tone, register inappropriate.
· Error-ridden despite proof-reading, editing.
	2

· Sometimes off topic. General line of thought difficult to follow.
· Sentences, paragraphs constructed at an elementary level.
· Length – too long/short.

	Code 1
Not achieved

0-29%
	0–9½

· Content irrelevant. No coherence.
· Ideas repetitive.
· Non-existent planning/drafting.
· Poorly presented essay.
	0–3½

· Language and punctuation seriously flawed.
· Choice of words inappropriate.
· Style, tone, register flawed in all aspects.
· Error-ridden & confused following proof-reading, editing.
	0–1½

· Off topic.
· Sentences, paragraphs muddled, inconsistent.
· Length – far too long/short.



	RUBRIC FOR ASSESSING TRANSACTIONAL WRITING

Long (30 marks) Short (20 marks)

	
	CONTENT, PLANNING AND FORMAT

20 MARKS FOR LONG

13 MARKS FOR SHORT
	LANGUAGE, STYLE AND EDITING

10 MARKS FOR LONG

7 MARKS FOR SHORT

	Code 7 Outstanding 

80–100%
	LONG 16–20 marks

SHORT 10½–13 marks

· Specialised knowledge of requirements of the text.

· Disciplined writing – learner maintains thorough focus, no 
digressions.

· Text fully coherent in content and ideas and all detail supports the 
topic.

· Evidence of planning and/or drafting has produced a virtually 
flawlessly presentable text.

· Has applied all the necessary rules of format outstandingly.
	LONG 8–10 marks

SHORT 6–7 marks

· Text is grammatically accurate and well constructed.

· Vocabulary is very appropriate to purpose, audience and context.

· Style, tone, register very appropriate.

· Text virtually error-free following proof-reading, editing.

· Length correct.

	Code 6

Meritorious

70–79%
	LONG 14–15½ marks

SHORT 9½–10 marks

· Good knowledge of requirements of the text.

· Disciplined writing – learner maintains focus, hardly any 
digressions.

· Text is coherent in content and ideas, with all details supporting the 
topic.

· Evidence of planning and/or drafting has produced a well crafted, 
presentable text.

· Has applied the necessary rules of format meritoriously.
	LONG 7–7½ marks

SHORT 5–5½ marks

· Text is well constructed and accurate.

· Vocabulary is mostly appropriate to purpose, audience and context.

· Style, tone and register mostly appropriate

· Text largely error-free following proof-reading, editing.

· Length correct.



	Code 5

Substantial

60–69%
	LONG 12–13½ marks

SHORT 8–9 marks

· Fair knowledge of requirements of the text.

· Writing – learner maintains focus, with minor digressions.

· Text is coherent in content and ideas, and details support the topic.

· Evidence of planning and/or drafting has produced a presentable 
and good text.

· Has applied most of the necessary rules of format substantially.
	LONG 6–6½ marks

· SHORT 4½ marks

· Text is well constructed and easy to read.

· Vocabulary is appropriate to purpose, audience and context.

·  Style, tone, register generally appropriate.

· Text mostly error-free following proof-reading, editing.

· Length correct.



	Code 4

Adequate

50–59%
	LONG 10–11½ marks

SHORT 6½–7½ marks

· Adequate knowledge of requirements of the text.

· Writing – learner digresses from topic but does not impede overall 
meaning.

· Text adequately coherent in content and ideas, and some details 
support the topic.

· Evidence of planning and/or drafting has produced a satisfactorily 
presented text.

· Has applied an adequate idea of the requirements of format.
	LONG 5 –5½ marks

· SHORT 3½–4 marks

· Text is adequately constructed. Errors do not impede flow.

· Vocabulary is adequate for the purpose, audience and context.

· Style, tone, register adequately appropriate.

· Text still contains a few errors following proof-reading, editing.

· Length almost correct.

	Code 3

Moderate

40–49%
	LONG 8–9½marks

SHORT 5½–6 marks

· Moderate knowledge of requirements of the text. Response to 
writing task reveals a narrow focus.

· Writing – learner digresses, meaning is vague in places.

· Text moderately coherent in content and ideas and has basic details 
which support the topic.

· Evidence of planning and/or drafting has produced a moderately 
presentable and coherent text.

· Has a moderate idea of requirements of format – some critical 
oversights.
	LONG 4– 4½ marks

SHORT 3 marks

· Text is basically constructed. Several errors.

· Vocabulary is limited and not very suitable for the purpose, audience 
and context.

·  Lapses in style.

· Text contains several errors following proof-reading, editing.

· Length – too long/short. 



	Code 2

Elementary 30–39%
	LONG 6–7½ marks

SHORT 4–5 marks

· Elementary knowledge of requirements of the text. Response to 
writing task reveals a limited focus.

· Writing – learner digresses, meaning is obscure in places.

· Text not always coherent in content and ideas, and has few details 
which support the topic.

· Inadequate planning and/or drafting. Text not well presented.
· Has vaguely applied the necessary rules of format.
	LONG 3–3½ marks

SHORT 2–3 marks

· Text is poorly constructed and difficult to follow.

· Vocabulary requires remediation and not suitable for purpose, 
audience and context.

· Style, tone and register inappropriate.

· Text error-ridden despite proof-reading, editing.

· Length – too long/short. 

	Code 1

Not achieved

0–29%
	LONG 0–5½ marks

SHORT 0–3½ marks
· No knowledge of requirements of the text. 

· Writing – learner digresses, meaning is obscure in places.

· Text not coherent in content and ideas, too few details to support 
topic.

· Planning/drafting non-existent. Poorly presented text.

· Has not applied the necessary rules of format.
	LONG 0–2½ marks

SHORT 0–2 marks
· Text is poorly constructed and muddled.

· Vocabulary requires serious remediation and not suitable for 
purpose.

· Style, tone and register do not correspond with topic.

· Text error-ridden and confused following proof-reading, editing.

· Length – far too long/short.


	Sample assessment sheet for reading aloud

Name:___________________________________________________________________________________

Mark awarded:____________________________

Place learner's performance in the description category that most accurately describes his or her reading aloud. Within that category, award marks within the range indicated.

	Description of performance
	Description

	7 Outstanding achievement: 

Award marks within the range of : 16–20
	Whole piece exceptionally well read with energy, understanding and great feeling, captivating the audience. Pauses effectively and makes eye contact in a way that helps to engage the audience.

	6 Meritorious achievement:

Award marks within the range of: 14–15
	Whole piece very well read, with energy, understanding and feeling. Pauses effectively and makes eye contact in a way that helps to engage the audience.

	5 Substantial achievement:

Award marks within the range of: 12–13
	Well read, with feeling and understanding. Some pauses for effect. Limited eye contact.

	4 Adequate achievement:

Award marks within the range of: 10–11
	Quite well read but lacked energy and feeling. Few pauses for effect and limited 
eye contact.

	3 Moderate achievement: 

Award marks within the range of: 8–9
	Parts of the piece were well read, but the rest lacked energy and feeling and was hard to understand. No meaningful pauses and very little eye contact.

	2 Elementary achievement:

Award marks within the range of: 6–7
	Shows little understanding of the piece read, no energy or feeling. No pauses for effect and no eye contact with the audience.

	1 Not achieved: 

Award marks within the range of: 0–5
	Was unable to read enough to assess.


	Learner self-assessment checklist for writing

Name: ________________________________________________________________

	Format and style check
	This has

been handled well
	Still needs

some work
	Still needs a lot 

of attention
	Comments

	The title is appropriate.
	
	
	
	

	The features suit the text type.
	
	
	
	

	Paragraphs are well structured with a topic sentence.
	
	
	
	

	Ideas are logically linked within and between paragraphs.
	
	
	
	

	The text is suitable for the audience.
	
	
	
	

	The tone and style are suitable for the text.
	
	
	
	

	Language check
	This has

been handled well
	Still needs

some work
	Still needs a lot 

of attention
	Comments

	Full stops are used correctly.
	
	
	
	

	Commas are used correctly.
	
	
	
	

	Capital letters are used correctly.
	
	
	
	

	Inverted commas are used correctly.
	
	
	
	

	Apostrophes are used correctly.
	
	
	
	

	Other punctuation is used correctly.
	
	
	
	

	Agreement of subject and verb takes place. 
	
	
	
	


	Learner record sheet for keeping track of extended reading programme

Name: _______________________________________________________________

	Type of text 
or visual
	Title of texts or visuals
	Comment

	Fiction books
	
	

	Non-fiction books
	
	

	Magazines
	
	

	Newspapers
	
	

	Websites
	
	

	Films
	
	

	Documentaries
	
	

	TV series
	
	


General reflection on progress in the learning environment

(This assessment copymaster can be adapted to suit your needs at a particular time.)

	Self-assessment sheet

Name: ________________________________________________________________

	CRITERIA
	COMMENT

	Learning skills

	I can ask relevant questions.
	

	I can follow instructions.
	

	I can find the information needed. 
	

	I can express ideas clearly and correctly.
	

	I can reflect critically on my own work.
	

	I can produce neat, legible work.
	

	I can organise myself efficiently.
	

	I understand how to improve my work.
	

	I can manage my use of time.
	

	Group skills

	I follow group rules.
	

	I work co-operatively as part of a group.
	

	I contribute to discussions without dominating.
	

	I listen while others are speaking.
	

	Attitudes

	I respect other points of view.
	

	I participate freely in activities.
	

	I can work in a constructive and positive way.
	

	I value the beliefs held by others.
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