[letterhead]

[address of employee]






[date]

Dear ....................

OFFER OF EMPLOYMENT

With reference to our recent discussions, we hereby wish to formally extend an offer of employment to you. 

We confirm that you will be appointed as ......................... with effect from ..................... Your starting monthly salary will be R .....................and you will receive a ..................... allowance of R..................... per month.

Your particulars of employment are set out in more detail in the accompanying GENERAL TERMS AND CONDITIONS OF EMPLOYMENT (applicable to all employees), as well as the FURTHER PARTICULARS OF EMPLOYMENT (applicable specifically to you).

Kindly study the accompanying documentation and return signed copies to me as soon as possible. 

Yours sincerely

................................................................................

