GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1.
Commencement and Duration

Notwithstanding the date of signature, this agreement will be deemed to have commenced on the date stipulated in Item 2 of Schedule A and will continue until terminated in terms of paragraph 9 below. The first 3 months of employment will be regarded as a probationary period.

2.
Job Occupation

2.1 The Employee’s job title and a general description of the work to be performed are set out in Items 3 and 4 of Schedule A respectively. The Employee may be required to perform work that is ancillary to that which has been described. 

2.2 The exact scope and type of work, as well as the place where it is to be performed, is at the discretion of the Employer and may change from time to time in accordance with the Employer’s operational requirements.  

3.
Days and Hours of Work

Ordinary days and hours of work are as set out in Item 6 of Schedule A. The daily starting and finishing times may be changed from time to time in accordance with the Employer’s operational requirements.

4.
Overtime, Sundays and public holidays

4.1
The Employee may from time to time be required to work overtime on normal working days, Sundays or public holidays. 

4.2 The Employee will be paid at the rate prescribed by the applicable law for overtime worked.

5.
Earnings & Benefits
The Employee’s salary/wage as at the date of this agreement is stipulated in Item 8 of Schedule A, which amount will be reviewed from time to time.  The applicable benefits are stipulated in Item 10 of Schedule A.

6.
Payment 

The Employee’s salary/wage, less all statutory and agreed deductions, will be paid in the manner stipulated in Item 9 of Schedule A.

7.
Annual Leave
Subject to the applicable law, the Employee is entitled to the number of days annual leave per year which are stipulated in Item 7 of Schedule A. The timing of leave will be as agreed, subject to the Employer’s operational requirements.

8.
Sick Leave and family responsibility leave
8.1 If the Employee is unable to work due to any sickness or injury, the Employee will be entitled to sick leave in accordance with the applicable legislation. The Employee will furthermore abide by any additional rules implemented by the Employer to regulate sick leave.

8.2 The Employee is entitled to family responsibility leave in terms of the applicable legislation. The Employer may require reasonable proof of the facts that support to the Employee’s request to take such leave.

9.
Termination of Employment

9.1
Subject to the provisions of the Labour Relations Act, Act 66 of 1995, this agreement may be terminated on notice of not less than:

· one (1) week, if the Employee has been continuously employed for four weeks or less;

· two (2) weeks, if the Employee has been continuously employed for more than four weeks but not more than one year; or

· four (4) weeks, if the Employee has been continuously employed for a year or more.

9.2
Notwithstanding the above, this agreement may be terminated:

· summarily, if the Employee is found to be guilty of misconduct in a disciplinary enquiry and such misconduct justifies summary dismissal;

· upon reaching the retirement age of 60 years; or

· for any other reason which is permitted by law.

10.
Rules and Procedures
The Employee is required to abide by all the rules, regulations and practices of the Employer. 

Schedule A

FURTHER PARTICULARS OF EMPLOYMENT

1. Personal particulars of  the Employee
   Surname: .................................................................................................................................…....

   First names: ..........................................................................................................................….......

   Id. no.: .............................................................................................................................................


   Home address: .............................................................................................................…...............

                        ...........................................................
Tel. no.: ..................................................

   Next of kin: .............................................................................................................................…....

        Address: ..........................................................................................................................….......

                       ..........................................................
Tel. no.: ..................................................

2. Commencement date: ..................................................................................................................

3. Job title: ........................................................................................................................................


4. General description of work:
..........................................................................................................................................................................................................................................................................................................................

.............................................................................................................................................................

5. Place(s) where the Employee works: ..........................................................................................

6. Ordinary days and hours of work (including meal interval):




The Employee’s hours of work shall be -

(a) Monday to ……………. at hours determined by the Employer; or

(b) In accordance with a weekly/fortnightly/monthly shift schedule, 

provided that in both cases (a) and (b), ordinary working hours will not exceed 45 hours per week.

The Employee will be allowed a meal interval  of .................... , at a time as determined by management. The meal interval will not be regarded as part of working hours. 

7. Annual leave: 

(a) ............ working days per year; or

(b) 1day’s leave per 17 days worked; or

(c) 1hour’s leave per 17 hours worked

8. Basic salary/wage: 
R ...................................... per month/week/hour

9. Manner/method of payment of salary: ………….........…(e.g. cheque/ paid into account)


(Account details: ..................... Bank, Acc. no. ................................, Branch Code ..........)

10. Other conditions/benefits (if applicable): 

(a) Bonuses are not granted as a matter of course, however, the Employer may from time to time decide to grant a bonus at its discretion. Merit and the performance of the business will be relevant considerations for these purposes.

(b) ………………………………………………………………………………………………….

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..
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