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Year-end adjustments

Account debited Account credited

Trading inventory deficit trading inventory deficit trading inventory

Trading inventory surplus trading inventory trading inventory surplus

Consumable stores on hand consumable stores on hand stationery/packing material

Depreciation depreciation accumulated depreciation: 

vehicle/equipment

Bad debts bad debts debtors control

Accrued income accrued income specific income 

Income received in advance 
(deferred)

specific income income received in advance

Prepaid expenses prepaid expenses specific expense

Accrued expenses specific expenses accrued expenses

Provision for bad debts 
(increase)

provision for bad debts 

adjustment (expense)

provision for bad debts

Provision for bad debts 
(decrease)

provision for bad debts provision for bad debts 

adjustment (income)

Closing transfers

Account debited Account credited

Debtors allowances sales debtors allowances

Sales sales trading account

Cost of Sales trading account cost of sales

Gross Profit trading account profit and loss account

All Income accounts individual income account profit and loss account

Net profit before tax profit and loss appropriation

Income tax appropriation account income tax

Dividends on ordinary shares appropriation account dividends on ordinary shares

Retained income beginning 
of year

retained income appropriation account

Retained income end of year appropriation account retained income
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Income Statement: reflects the profit/(loss) for a financial period
Balance Sheet: reflects the net worth of a business as at a certain date  
(the year end)
Cash Flow Statement: reflects information on changes in the cash position of 
the company
Directors’ report: reflects written information on the workings of the business, 
on the information in the Income Statement, Balance Sheet and Cash Flow 
Statements
Auditor’s  report: reflects whether readers of Financial Statements can rely on 
the Financial Statements presented by the directors

Corporate governance
•	 Board of directors should:

ºº govern and control the company

ºº provide effective corporate governance

ºº exercise leadership, enterprise integrity and judgment

ºº identify and take account of the legitimate expectations of stakeholders

ºº engage stakeholders in such a manner that they have trust and 
confidence in the company.

•	 Ethical conduct

ºº Promote ethical conduct.

ºº Integrity should be infused in all aspects of the business.

ºº Maintain a good relationship with society and the natural 
environment.


